SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 01/07/14 CLCSI NG DATE: 01/16/14 (4:30 PM
SCDC | NTERNAL TI TLE: | NTENSI VE SUPV OFC SCDC POSI TI ON #: 015004

HOURS/ VEEKLY: 037.50 SHI FT SCHEDULE: 02 WORK TI ME: 0800 AM - 0400 PM
LOCATI ON: | SS UPSTATE REG ON, COLUMBI A ( SPARTANBURG)

STATE JOB TI TLE: HUMAN SERVI CES COORD | STATE JOB CLASS: GA50
BAND: 05 SALARY RANGE $ 031182 - $ 057695 SPECI AL | NCENTI VE: NO
LEVEL: B SALARY RANGE $ 032434 - $ 051340 SCEIS POSITION #: 61017424

STATE OF SC M NI MUM TRAI NI NG AND EXPERI ENCE REQUI REMENTS:
A BACHELOR S DEGREE AND PROFESSI ONAL EXPERI ENCE | N HUVAN
SERVI CES OR SOCI AL SERVI CES PROGRAMS.

AGENCY PREFERRED QUALI FI CATI ONS:

A BACHELOR S DEGREE AND TWO (2) YEARS OF CASE MANAGEMENT AND CRI M NAL
JUSTI CE RELATED EXPERI ENCE PREFERRED. LAPTOP COVPUTER SKI LLS REQUI RED.
A RESUME | S REQUI RED W TH APPLI CATI ON.

DESCRI PTI ON OF DUTI ES:

SERVE AS CASE MANACGER FOR YOUNG OFFENDERS UNDER | NTENSI VE SUPERVI SI ON.
DEVELOP/ MAI NTAI N AN UPDATED CASE MANAGEMENT PLAN FOR EACH OFFENDER.
BROKER COVMUNI TY RESOURCES/ SERVI CES, DEVELOP RESOURCES WHERE GAPS

EXI ST. UTI LI ZE A WEB- BASED DATABASE TO DOCUMENT SERVI CES. UTI LI ZE
GRADUATED RESPONSES TO DETER NON- COVPLI ANCE AND | NCENTI VES TO PROMOTE
POSI TI VE BEHAVI OR.  DEVELOP A COVWUNI TY PLANNI NG AND REVI EW ( PRT) TEAM
CONSI STI NG OF HUVAN SERVI CE ORGANI ZATI ONS, LAW ENFORCEMENT, SERVI CE
PROVI DERS, ETC. COORD. MONTHLY PRT MEETINGS I N ORDER TO UPDATE EACH
OFFENDER S CASE MANAGEMENT PLAN AND COORD. REFERRALS/ SERVI CES. WORK
I'N CONJUNCTI ON W TH SCDC | NSTI TUTI ONAL STAFF TO DEVELOP A REENTRY PLAN
PRI OR TO EACH OFFENDER S RELEASE. MAKE AT LEAST MONTHLY VI SITS TO THE
OFFENDER S ASSI GNED | NSTI TUTI ON TO CONSULT W TH OFFENDER AND STAFF
WELL | N ADVANCE OF RELEASE. PARTI ClI PATE | N JOB- RELATED TRAI NI NG AS
REQUI RED. PERFORM OTHER DUTI ES AS ASSI GNED BY REG ONAL REENTRY

COORDI NATOR.

COMVENTS:

MJUST WORK FLEXI BLE HOURS (NI GHTS/ WEEK- ENDS/ HOLI DAYS) COVERS
SPARTANBURG COUNTY.
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